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 FORMCHECKBOX 
 Chief of Staff

 FORMCHECKBOX 
 Director of Student Affairs
 FORMCHECKBOX 
 Assistant Director of Academic Affairs       

 FORMCHECKBOX 
 Assistant Director of Greek Affairs

 FORMCHECKBOX 
 Assistant Director of Athletic Affairs

 FORMCHECKBOX 
 Assistant Director of Health, Safety


	 FORMCHECKBOX 
 Director of Civic Engagement

 FORMCHECKBOX 
 Assistant Director of Multi-cultural Affairs

 FORMCHECKBOX 
 Assistant Director of Reslife and Housing

 FORMCHECKBOX 
 Assistant Director of Sustainability

 FORMCHECKBOX 
 Assistant Director of Off Campus Life and Housing

 FORMCHECKBOX 
 Director of Public Relations

 FORMCHECKBOX 
 Assistant Director of Public Relations and Social Media

 FORMCHECKBOX 
 Assistant Director of Graphic Design

	Employment:

 FORMCHECKBOX 
 Full-Time 

 FORMCHECKBOX 
 Part-Time                                                        
	Are you a current student at SUNY Oswego?

Are you willing to work weekends/nights?

Are you 18 years of age or older?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 No

	PERSONAL INFORMATION:

	Last Name:  


	
	First Name:  
	
	Middle Initial: 
	

	Permanent Address: 


	 
	City: 
	
	State:
	
	Zip:
	

	Campus Address:  


	     
	Phone: 
	 Permanent Phone:  

	E-Mail Address: 


	
	Major:  
	Year in College:  

	Except for minor traffic violations or violations as a Youthful Offender;
	

	
	Are you now under charges of misdemeanor/felony?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	
	Were you convicted of a misdemeanor/felony?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	If you answered “Yes” to either of the above, give particulars and disposition of each charge:

	

	Charges and/or convictions will not necessarily exclude you from employment.

	Hire is subject to verification that applicant meets legal age and U.S. work-permit requirements.

Have you the legal right to work in the United States?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	U.S. Military Status:  Are you a veteran?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   Length of service:
	
	 to
	

	       Are you presently a member of the Reserve or National Guard?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	EDUCATION:
	Name, City, State
	Degree & 

Diploma Type
	Date

	High School
	
	
	

	College
	
	
	

	College
	
	
	

	Graduate School
	
	
	

	JOB RELATED SKILLS:
	Attach Class Schedule and Resume
	
	

	EMPLOYMENT HISTORY:
	

	Most recent/current Employer


	Position


	Address


	Phone



	Supervisor


	Salary


	Dates of Employment


	Reason for Leaving



	Job Duties



	Employer


	Position

	Address


	Phone



	Supervisor


	Salary


	Dates of Employment


	Reason for Leaving



	Job Duties



	Employer


	Position


	Address


	Phone



	Supervisor


	Salary

	Dates of Employment


	Reason for Leaving



	Job Duties



	REFERENCES – Give the names of professional work references whom you have worked with,

who may be contacted.

	Name
	Address
	Phone
	Business
	Years Acquainted

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	May we request references from:    Your current employer?       FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

                                                            Your former employer(s)?    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	I understand, if employed, I will be subject to an introductory period and continued employment will be contingent on satisfactory completion of that introductory period. I further understand and agree that, if hired, my employment is for no definite period and may be terminated at any time without notice, with or without cause.

I understand that any false statement made by me on this application may prevent my employment or may be cause for discharge if hired.

It is the policy of Student Association to recruit, hire, and promote qualified applicants without regard to race, color, religion, sex, age, national origin, handicap, veteran status or other areas covered by federal, state, or local fair employment laws and regulations.

	Signature

______________________________________________
	Date

_____________________

	TO BE COMPLETED BY APPLICANT:
	

	Authorization:
	

	I have applied for a position at the above indicated organization.  I hereby authorize the release of any educational information and/or any information regarding my job performance to Student Association.  

My records are listed under the following name(s): 

	Signature

_______________________________________________
	Date

_____________________

	This application is considered current for 1 month only. At the end of this period, if you are still interested in employment, it will be necessary for you to reapply by completing a new application.


Core Responsibilities of SA Directors 2014-2015
Appendix A

Chief of Staff
· Report directly to the President 

· Oversee Directors of: Student Affairs, Civic Engagement and Public Relations and the fulfillment of their responsibilities
· Plan bi-weekly Director meetings between the Directors and President  

· Represent the President on various committees when needed 

· Be available for assistance to Directors and Assistant Directors

· Communicate with the directors on a weekly basis to receive updates and status reports

· Meet with the President weekly to report status updates
Director of Student Affairs 
· Report directly to the Chief of Staff as well as the President 

· Hold a Direct Assembly meeting per semester  

· Act as direct contact for student issues and concerns 

· Be available for assistance to student organizations 

· Oversee Assistant Directors of: Athletic Affairs, Academic Affairs, Health Safety, and Greek Outreach the fulfillment of their responsibilities
· Act as a liaison of Student Association to the College and other campus organizations 
Director of Civic Engagement
· Report directly to the Chief of Staff as well as the President 

· Lead student body in various forms of activism acting as the voice of SA

· Hold three forums per semester of various issues pertaining to students wants and needs

· Organize and hold Voter Registration on campus

· Organize community service events 
· Oversee Assistant Directors of: Multi-Cultural Affairs, Reslife & Housing, Sustainability and Off Campus Life and Housing and the fulfillment of their responsibilities
· Act as a liaison of Student Association to the College and other campus organizations

· Work with the Director of Public Relations to produce a PR campaign for Federal, State and local elections

Director of Public Relations

· Report directly to the Chief of Staff as well as the President 

· Liaison between SA Executive and the SUNY Oswego Media Groups

· Conduct three or more campaigns per semester

· Oversee Assistant Directors of: Public Relations & Social media and Graphic Design and the fulfillment of their responsibilities
· Promote Student Association through different forms of media

· Oversee SA street team to inform our constituency of our initiatives and events

· Act as a liaison of Student Association to the College and other campus organizations (Specifically PRSSA and other related organizations)
Assistant Director of Public Relations & Social Media
· Report to Director of Public Relations

· Manage the Student Associations social media accounts in collaboration with the Director of Public Relations

· Develop a HootSuite account the be used to efficiently manage the social media accounts

· Develop a Student Association Linkedin account

· Assist the Director of Public Relations with the development and execution of campaigns

Assistant Director of Graphic Design
· Report to Director of Public Relations

· Develop graphic for various directors within the Student Association to help advertise and manage the image of events

· Work with the Director of Public Relations to create a positive image for the Student Association

· Create logos and other graphics when needed

· Assist the Director of Public Relations with the development and execution of campaigns

Assistant Director of Academic Affairs

· Report to Director of Student Affairs

· Hold meetings with representatives from SA funded academic organizations

· Hold forums to discuss needs of academic organizations

· Promote “learning through involvement” by working with faculty of Oswego to create more opportunities to learn outside of the classroom

· Hold event with academics basis (ie: lecturer, risk management, study habits)

· Act as a liaison of Student Association to the College and other campus organizations.

      (Academic organizations particularly)
Assistant Director of Athletic Affairs
· Report to Director of Student Affairs

· Hold meetings with representatives from SA funded sports

· Lead the search for a Laker mascot

· Represent students on the Intercollegiate Athletic Board as well as other committees that go over athletic issues
· Act as a liaison of Student Association to the College and Athletic Organizations
Assistant Director of Health & Safety
· Report to Director of Student Affairs

· Work with Res. Life and Housing/University Police

· Work as a liaison between SA Executive Board and SAVAC

· Hold event focused on Health related issues and how they effect students

· Lead initiatives on and off campus that benefit students health, safety, and sustainability
· Sit on related campus committees when possible such as: Personal Safety Committee, Alcohol and Other Drugs Prevention Committee
· Act as a liaison of Student Association to the College and other campus organizations

· Work in coordination with the Title X1 coordinator

· Assistant Director of Multi-Cultural Affairs
· Report to Director of Student Activism
· Liaison between multicultural organizations and the Student Association

· Liaison between Women’s Center, Pride Alliance, and the Student Association
· Student liaison for various diversity committees
· Maintain relationship with Associate Provost for Multicultural Opportunities and Programs

· Hold a forum per semester educating Students, Faculty and Staff on various diversity issues while bringing          organizations together. 

· Act as a liaison of Student Association to the College and other campus organizations (Specifically the ALANA organizations)
·    Work with Director of Greek Outreach to create relationships among all greek life

Assistant Director of Greek Affairs
· Report to Director of Student Affairs
· Work to promote a better relationship within the campus of Oswego and the City of Oswego for Greeks in general
· Represent Greek Life in various student issues

· Act a Liaison of Student Association to the College and other campus organizations (specifically Fraternities and Sororities) 

Assistant Director of Sustainability
· Report to Director of Civic Engagement

· Represent the Student Association on the following committees when possible: Actively Collaborating Towards Solutions (ACTS), Climate Academic Steering Committee (CASC) and Environmental Sustainability Team (EST)
· Work with the Staff of the Sustainability office to advance sustainable measures on campus

· Act as a liaison of Student Association to the College and other campus organizations (Especially sustainability focus organizations such as the Go Green Team)
Assistant Director of Off Campus Life & Housing
· Report to Director of Civic Engagement
· Maintain a relationship with landlords and off-campus students
· Act as a liaison of Student Association to the College and other campus organizations 

· Work with the President to continue developing the off-campus housing platform and website.

Employment Application                               Equal Opportunity Employer














